Converting Powerpoint Slide To a Theme Template

Open the powerpoint presentation.
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Select the Design Tab.
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Here you can see all of the themes across the ribbon.  To add this design to the Theme library, Click FILE/SAVE AS. Then type the file name you want the theme to appear as.  Lastly, change the “Save as type” field to “Office Theme”.  Now click Save.  The new theme will now appear in the Themes Library.
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[bookmark: _GoBack]Here you can see the tool tip pop up showing the new Theme. Just click it to use the theme.
[image: ]
image1.png
Meditech61 - Microsoft PowerPoint

Home  Insert | Design | Transitions  Animations Slide Show Review  View  Add-ns  ispringFree8  Acrobat - @
N = [ coors - .
& Aa Aa Aa Eﬁlm Aa Aa Ao B ) Background Styles
ot mmzamm m = mmmam < [Oleffects - | [] Hide Background Graphics
rientation *
Slides | Outline:
™ SIERRA VIEW
- 'MEDICAL CENTER
Click to add subtitle
a6.1
. W
movmi'”
Click to add notes 1
Slide 1 of 1 | "Mediteché1” | IEE L) (+)





image2.png
[Blld 9ol / Meditech61 - Microsoft
Home  Insert | Design 'Wransitions  Animations Slide Show

Review View  Add-ns  ispring Free8  Acrobat
O &

page  Slide
Setup  Orientation *

Page Setup

Themes

Slides | Outline | x|




image3.png
[B] save As X

« v 4 | « morat > AppData > Roaming > Microsoft > Templates > Document Themes > v O | Search Document Themes »

Organize ~  New folder

Documents A Name Date modified Type Size

s Downloads I Theme Colors 4/24/2017 908 AM  File folder

b Music I Theme Effects 4/24/2017 9:08 AM  File folder
& Pictures " Theme Fonts 4/24/2017 %08 AM  File folder
'@ Videos =, Meditech61 8/15/2017 842 AM  Microsoft Office T. 407 KB
. Local Disk (C)

~ marketing (\Wisdnts) ()

= employee satisfaction team (\\ist

~ advanced_dlinical_systems (\isdr

- acs graphics (\isdnt5) (1)

- tmora (\\isdnt5) (Q)

= it graphics (\isdnt5) (R}

= it (\isdnt5) (S2)

ax ¢§ (\sitx-3pd) (U)

= security archive (\\isdnt5) (V:)

~ windsxim (\isdntS) (W:)

~ cad drawings (\\isdnt5) (X)

a installs (\\isdnt5) (Y:)

~ public (\isdnt5) (Z) v

File name: | Meditech61 °

Save as type: |Office Theme v

Authors:  Tim Mora Tags: Add atag Title: PowerPoint Presentation

A~ Hide Folders Tools v Save Cancel





image4.png
s

Home Insert | Design | Transitions ~ Animations Slide Show

| Aa m

=

page  Slide
Setup  Orientation *
Page Setup

Meditechs1




